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UPDATE: SBA released new forgiveness 
applications!

 The SBA released new forgiveness applications immediately after our webinar 
was done.

 There is an EZ form for borrowers who meet certain criteria and the longer 
form.

 For those forgiveness applications to go:

 https://www.sba.gov/funding-programs/loans/coronavirus-relief-
options/paycheck-protection-program

Paycheck Protection 
Program (PPP)
Forgiveness –

What do I provide 
the bank?

By Megan Durst, CPA
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Upcoming 
webinars

 How to Navigate PPP Loan 
forgiveness webcast

Thursday June 25th 1 to 3pm

https://my.ohiocpa.com/topcl
ass/searchCatalog.do?catId=0

 PPP – What’s new? 

Wednesday July 8th at 12pm 

https://conta.cc/2A46E4h

Summary of PPP Approved Lending
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Overview of PPP 
program
 ALL small businesses (including schedule C 

sole proprietors) are eligible 

 Loan of 2.5 months of payroll/self 
employed income based on 2019

 Loans are given through local banks and 
lenders

 Loan requests can be made until June 30th

 Amounts not forgiven will be turned into a 
loan that matures over 2 (or 5) years with 
1% interest rate (payments deferred at 
least 6 months)

 If get PPP, could lose out on some 
programs such as employee retention 
credit.

PPP forgiveness

 Must use the funds over 24 (or can elect to 
use the original 8 weeks if loan was funded 
prior to 6/5/2020) weeks for eligible 
expenses, including:

 Payroll costs

 Non-payroll costs

 Must fill out a forgiveness application after 
forgiveness period ends to request 
forgiveness of the loan

 Must have documentation for payroll, 
leases, costs paid (receipts, cancelled  
checks, etc.)
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Loan forgiveness application

https://www.sba.gov/sites/default/files/2020-05/3245-
0407%20SBA%20Form%203508%20PPP%20Forgiveness%20Application%20FINAL_Fillable-
508.pdf

11 page application

Released Friday, May 16th

New app released 06/17/2020 - https://www.sba.gov/funding-
programs/loans/coronavirus-relief-options/paycheck-protection-program

 Passed the House in a bipartisan vote

 Passed the Senate Wednesday with no changes

 President signed 06/05/2020

 Became PL #116-142 on 06/05/2020

https://www.congress.gov/bill/116th-congress/house-
bill/7010/text

Paycheck 
Protection 
Program 
Flexibility Act 
(Public Law 
No. 116-142)
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 Establishes a minimum maturity of five years for a 
paycheck protection loan with a remaining balance 
after forgiveness

 Extends the covered period for forgiveness to 24 
weeks

 Non-payroll portion of a forgivable covered loan 
amount from the current 25% up to 40%

 Extends period to rehire or eliminate reduction to 
December 31st from June 30th

Paycheck 
Protection 
Program 
Flexibility Act 
(Public Law 
No. 116-142)

 Eliminates FTE requirements if:

 Unable to return to same level of business as pre-COVID 
due to compliance with federal requirements or 
guidance

 Eliminates the need to count an employee as an FTE 
if:

 Unable to rehire former employees and are unable to 
hire similarly qualified employee

 Payment deferral extended from 6 months to 10 
months after June 30th (unless extended)

 Allows the employer to also defer payroll taxes (which 
was initially not allowed if received a PPP)

Paycheck 
Protection 
Program 
Flexibility Act 
(Public Law 
No. 116-142)

9

10



McLain, Hill, Rugg & Associates, Inc. 06/17/2020

For any questions, please contact Megan 
Durst at mmdurst@mhrcpa.com 6

10 tips for PPP 
forgiveness

1. Document company need for the PPP 
loan

2. If 100% forgiveness is the goal, have a 
plan!

3. Know your forgiveness period end 
date

4. It’s all about the payroll!

5. Up to 40% of rent, mortgage interest 
and utility payments

6. Know your FTE’s (Exemption 
allowed!)

7. FTE Reduction Exception/Written 
offer

8. 75% of first quarter wages

9. All can be fixed by December 31st

10. If in doubt, ask for help!

Unknowns at 
this point

1. What the new forgiveness app will look 
like?

2. Will the SBA allow you to use a different 
covered period between 8 and 24 
weeks?

3. Will they change the PPP program some 
more?

4. Simplified loan forgiveness application 
for loans less than $250,000?

5. Will officer compensation be increased 
to 24/52 of 2019 amount?

6. Can you apply for 8 week forgiveness 
and if application is denied, reapply for 
24 week forgiveness?

7. What happens if employee resigned, 
retired or was fired prior to coverage 
period?

8. What happens if a business sells during 
coverage period and/or before 
forgiveness?
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Forgiveness process –
What I’m hearing from banks?

 Most banks will start accepting after July 1st (if using the 8-week covered 
period) 

 Most banks will have online forgiveness applications or docusign packets

 Some will likely have paper submissions

 Some banks will likely use third party to finalize and submit applications to 
SBA

Forgiveness – Information to gather

 PPP loan documents and disbursement date

 EIDL loan application and advance amount (if applied)

 Covered forgiveness period (24 weeks or can elect 8 weeks)

 Forgiveness calculation and details of amounts paid

 FTE calculation

 Forgiveness application page 3, 4 and schedule A page 6

 Documentation required on page 10 of forgiveness application
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Forgiveness – Information to gather

 PPP loan documents and disbursement date

 EIDL loan application and advance amount (if applied)

 Covered forgiveness period (24 weeks or can elect 8 weeks)

 Forgiveness calculation and details of amounts paid

 FTE calculation

 Forgiveness application page 3, 4 and schedule A page 6

 Documentation required on page 10 of forgiveness application

PPP General information
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Forgiveness – Information to gather

 PPP loan documents and disbursement date

 EIDL loan application and advance amount (if applied)

 Covered forgiveness period (24 weeks or can elect 8 weeks)

 Forgiveness calculation and details of amounts paid

 FTE calculation

 Forgiveness application page 3, 4 and schedule A page 6

 Documentation required on page 10 of forgiveness application

EIDL Advance Amount and App #
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EIDL Advances

Repayment not 
required

These will reduce 
the amount of 

forgiveness 
available under the 
PPP loan program.

Forgiveness – Information to gather

 PPP loan documents and disbursement date

 EIDL loan application and advance amount (if applied)

 Covered forgiveness period (24 weeks or can elect 8 weeks)

 Forgiveness calculation and details of amounts paid

 FTE calculation

 Forgiveness application page 3, 4 and schedule A page 6

 Documentation required on page 10 of forgiveness application
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Covered 
period and 
alternative 
period?

 Alternative period for PAYROLL COSTS only!

 Only available for weekly and bi-weekly payroll 
providers

 Non-payroll costs MUST USE covered period

Know your forgiveness period
Election of 8 or 24 weeks under HR 7010

H.R. 7010 does not require all borrowers to adopt a 24-week covered 
period. To the contrary, any business that borrowed its PPP loan prior to 
the date the bill is signed into law can elect to use the 8-week period 
beginning on the date it received the funds. This will appeal to those 
businesses who have spent all of their proceeds and qualify for full 
forgiveness and who do not wish to wait until the end of the year to 
apply.

*Source Forbes article 06/03/2020
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Covered period example

 Weekly payroll employer

 Pay period – Sunday to Saturday – pays on following Friday

 Received PPP funds on 04/20/2020

 Payroll weeks

 04/12/2020 to 04/18/2020 – pays on 04/24/2020 - $2,000 in payroll 

 04/19/2020 to 04/25/2020 – pays on 05/01/2020 - $2,000 in payroll 

 04/26/2020 to 05/02/2020 – pays on 05/08/2020 - $20,000 in payroll

 All future payrolls - $20k per payroll

 Use covered period or alternative covered period?

Covered period 
example

 8 week coverage period: Monday 
April 20th to Sunday June 14th (or 
10/04/2020)

 Alternative coverage payroll period 
(if elected): Sunday April 26th to 
Saturday June 20th (or 10/10/2020)

 Since payroll was low for 4/24 
payroll period, use alternative 
period!

 CP: $2k + $2k + $20k x 7 = $144k

 AP: $2k + $20k x 8 = $162k
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Covered period example

 Weekly payroll employer

 Pay period – Sunday to Saturday – pays on following Friday

 Received PPP funds on 04/24/2020

 Payroll weeks

 04/12/2020 to 04/18/2020 – pays on 04/24/2020 - $40,000 in payroll and bonuses

 04/19/2020 to 04/25/2020 – pays on 05/01/2020 - $20,000 in payroll and overtime

 04/26/2020 to 05/02/2020 – pays on 05/08/2020 - $20,000 in payroll and overtime

 All future payrolls $20k per payroll

 Use covered period or alternative covered period?

Covered period 
example

 8 week coverage period: Monday 
April 24th to Sunday June 18th (or 
10/08/2020)

 Alternative coverage payroll period 
(if elected): Sunday April 26th to 
Saturday June 20th (or 10/10/2020)

 Since payroll was high for 4/24 
payroll period, use covered period!

 CP: $40k + $20k + $20k x 7 = 
$200k

 AP: $20k + $20k x 8 = $180k
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Forgiveness – Information to gather

 PPP loan documents and disbursement date

 EIDL loan application and advance amount (if applied)

 Covered forgiveness period (24 weeks or can elect 8 weeks)

 Forgiveness calculation and details of amounts paid

 FTE calculation

 Forgiveness application page 3, 4 and schedule A page 6

 Documentation required on page 10 of forgiveness application

Forgiveness calculation and details of 
amounts paid

 Calculate amounts paid for payroll costs and nonpayroll costs

 Are payroll costs at least 60% of total requested forgiveness?

 Have employees been paid 75% of 1st quarter payroll?

 Have FTE’s been kept consistent?

27

28



McLain, Hill, Rugg & Associates, Inc. 06/17/2020

For any questions, please contact Megan 
Durst at mmdurst@mhrcpa.com 15

Allowable 
payroll costs

 Gross salary, wage, commissions or 
similar 

 Payment of cash tips or equivalent 

 Payment for vacation, parental, family, 
medical or sick leave

 Allowance for dismissal or separation

 Does not include ER social security and 
Medicare taxes paid

Payroll costs PAID

 Payroll:

 If use payroll service, gross 
wages paid

 If self prepare payroll, net 
payroll + all payroll tax deposits 
for withholding paid

 TIP – MAKE ALL TAX DEPOSITS 
WITHIN COVERED OR 
ALTERNATIVE COVERED PERIOD

Gross 100.00    

SS (6.20)       

Medicare (1.45)       

Fed w/h (5.00)       

OH w/h (3.00)       

Net payroll 84.35      
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Other 
allowable 
payroll costs

 Employer payment for group term 
health care including premiums

 Should reduce by EE withholding

 Payment for retirement benefits

 401k and Simple match as examples

 Payment for any state or local tax 
(example SUTA)

 Sum of payments of any compensation 
to or income of a sole proprietor or 
independent contractor that is net 
earnings for the applicant

 Write and cash a check for payment!

PPP for Self Employed Individuals
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2019 1040 schedule C 75,000                          

Non‐payroll costs per month 1,000                             

Now (8 weeks) HR 7010 (24 weeks)

"Payroll" costs 11,538                           34,615                          

Non‐payroll costs 2,000                              6,000                            

Forgiveness costs 13,538                           40,615                         

PPP loan 15,625                           15,625                         

Forgiveness amount 13,538                           15,625                          

PPP loan (after forgiveness) 2,087                             ‐                               

Self employed
PPP 
Forgiveness 
Example

Non-payroll 
costs

 Rent/lease on real and personal 
property, utility and mortgage interest 
for obligations/services prior to 
2/15/20

 An eligible nonpayroll cost must be:

 paid during the Covered Period or 

 incurred during the Covered Period and 
paid on or before the next regular 
billing date, even if the billing date is 
after the Covered Period
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Utility payment (after covered period)

Tip!

 If using 24 week 
forgiveness period 
– likely will only 
need to use 
payroll costs!
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Forgiveness – Information to gather

 PPP loan documents and disbursement date

 EIDL loan application and advance amount (if applied)

 Covered forgiveness period (24 weeks or can elect 8 weeks)

 Forgiveness calculation and details of amounts paid

 FTE calculation

 Forgiveness application page 3, 4 and schedule A page 6

 Documentation required on page 10 of forgiveness application

FTE’s Calculation

Number of staff –if you decrease 
your full-time employee 
headcount (based on 40-hour 
week)

Weekly hours FTE Simplified FTE

Employee A 50 1.0 1.0

Employee B  40 1.0 1.0

Employee C 20 0.5 0.5

Employee D 32 0.8 0.5

Employee D 16 0.4 0.5

3.7 3.5
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Forgiveness – Information to gather

 PPP loan documents and disbursement date

 EIDL loan application and advance amount (if applied)

 Covered forgiveness period (24 weeks or can elect 8 weeks)

 Forgiveness calculation and details of amounts paid

 FTE calculation

 Forgiveness application page 3, 4 and schedule A page 6

 Documentation required on page 10 of forgiveness application

Forgiveness application 
page 3, 4 and schedule A (page 6)

 Documents to give to lender only include three pages (out of the 11)

 Should prepare the schedule A worksheet also (in case requested)

 Documentation to be required is listed on page 10
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Certifications on page 4 application

 Used funds to that are eligible for forgiveness:

 Payroll costs to retain employees

 Business mortgage interest payments

 Business rent or lease payments

 Business utility payments

 Owner employee compensation does not exceed eight weeks worth (should 
update to 24 weeks on new app) of 2019 compensation, capped at $15,385 
(assume will be $46,153)

Forgiveness – Information to gather

 PPP loan documents and disbursement date

 EIDL loan application and advance amount (if applied)

 Covered forgiveness period (24 weeks or can elect 8 weeks)

 Forgiveness calculation and details of amounts paid

 FTE calculation

 Forgiveness application page 3, 4 and schedule A page 6

 Documentation required on page 10 of forgiveness application
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Documentation for payroll costs

Documentation for FTE
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Documentation for non-payroll costs
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Copy of spreadsheet and other 
webinars?

https://www.mhrcpa.com/blog

Questions and 
examples
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We’re here to 
help!

 We can help you plan for forgiveness or 
fill out the forgiveness application –
just reach out!

 Contact us at:

 Megan Durst, CPA

 T: 740-453-0371

 W: www.mhrcpa.com

 E: mmdurst@mhrcpa.com

Upcoming 
webinars

 How to Navigate PPP Loan 
forgiveness webcast

Thursday June 25th 1 to 3pm

https://my.ohiocpa.com/topcl
ass/searchCatalog.do?catId=0

 PPP – What’s new? 

Wednesday July 8th at 12pm 

https://conta.cc/2A46E4h
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